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CONSTITUTION AND BYLAWS 
OF THE  

BELL ELEMENTARY 
PARENT TEACHER ORGANIZATION 

 
 

ARTICLE I-THE ORGANIZATION 
 

Section 1.  The name of the organization is Bell Elementary Parent Teacher Organization, a non-
incorporated non-profit organization, to be known herein as Bell Elementary PTO. 
 
Section 2.  The office and mailing address of the PTO will be in care of Bell Elementary School, 
7909 Reed Street, Papillion, Nebraska. 
 
Section 3.  The organization’s fiscal year is June 1st-May 31st.   
 
 

ARTICLE II-OBJECTIVES 
 

Section 1.  The objectives of the PTO are: 
 

A. To promote the welfare of children and youth in the home, school, church and 
community. 

B. To bring into closer relation the home and the school, that parents and teachers may 
cooperate intelligently in the education of children and youth. 

C. To develop between educators and the general public such united efforts as will secure 
for all children and youth the highest advantages in physical, mental, social and spiritual 
education. 

D. To cooperate with the school district superintendent, the school principal, teachers and all 
support staff in promoting the best interests of the school and students. 
 

Section 2.  These objectives are promoted through a variety of programs including membership 
meetings, family-based activities, and communication tools. 
 
 

ARTICLE III-BASIC POLICIES 
 
Section 1.  The PTO shall be noncommercial, nonsectarian, nonpartisan and nonprofit-making. 
All monies raised shall be spent directly for the benefit of the students and school, with the 
exception of donations to be approved by vote at a general membership meeting.  

 
Section 2.  The PTO shall at no time endorse or recommend any candidate for public office, nor 
shall it take any action on partisan or religious questions or on legislative matters that do not 
directly impact the students at Bell Elementary. 
 
Section 3.  The PTO shall work with the school to provide quality education for all students and 
seek to participate in the decision-making process establishing school policy in an advisory 
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capacity. The PTO recognizes that the legal responsibility for making decisions on school policy 
has been delegated by the people to the Board of Education. 
 
Section 4.  The PTO may cooperate with other organizations and agencies concerned with child 
welfare, but persons representing the PTO in such matters shall not make any commitments 
binding this PTO. 
 
Section 5.  It is not the purpose of the organization to consider personal grievances of teachers, 
parents, and students. These matters should be channeled through the appropriate administrative 
offices of the school or district. 
 
Section 6.  There shall be two (2) signatures on all contracts and binding agreements. One must 
be that of the President and the second will be that of another elected officer or designated 
chairperson. 
 
Section 7.  In the event of the dissolution of the organization, its assets shall be used to purchase 
goods or materials for use by students, teachers and all support staff of Bell Elementary as 
recommended by a committee composed of the school Principal and at least three teachers. 
 
Section 8.  All committee chairs and anyone seeking reimbursement for expenditure needs to be 
a current member of the PTO in good standing. 
 
Section 9.  The PTO may sponsor youth groups (examples include, but not limited to, Cub 
Scouts, Girl Scouts, etc.) provided there is no commitment that binds the youth members and 
should not require financial obligation to the Bell Elementary PTO.  Sponsorship should include 
the following responsibilities: 

A. To arouse interest in the need of youth groups 
B. To encourage formation of such groups 
C. To stimulate leadership for such groups 
D. To cooperate with groups in promoting good citizenship 

 
 

ARTICLE IV-ARTICLES OF ORGANIZATION 
 

The PTO exists as an unincorporated association of its members. Its articles of organization 
comprise these bylaws, as from time to time amended, and its articles of association. In the 
absence of separate articles of association, the bylaws shall be deemed to the articles of 
association, these bylaws shall govern. 
 
 

ARTICLE V-MEMBERSHIP AND DUES 
 

Section 1.  Membership in this PTO shall be made available to any adult individual who 
subscribes to its objectives and basic policies without regard to race, color, creed, gender, 
religion or national origin, and under such rules and regulations not in conflict with the 
provisions of these bylaws. 
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Section 2.  Only members of the Organization shall be eligible to participate in the business 
meetings, or to serve in any of its elective or appointive positions.  
 
Section 3.  The PTO shall conduct an annual enrollment of members, but persons may be 
admitted to membership at any time. Membership is for the calendar school year. 
 
Section 4.  Each member of this Organization shall pay annual dues of the current rate to the 
Organization as determined by the Executive Board. This amount will not be prorated at any 
time during the year, regardless of when you join the PTO. 
 
 

ARTICLE VI-MEETINGS AND PROCEDURE 
 

Section 1.  A minimum of four (4) general membership meetings will be held during the regular 
school year at a time to be determined by the Executive Board. In the event that school is 
cancelled on that day, the PTO meeting will be postponed.   
 
Section 2.  A minimum of five (5) days shall be given for any “special” general membership 
meetings called by the PTO Executive Board. 
 
Section 3.  Those persons present at a properly called General Membership or Special Meeting 
shall be designated as a quorum and shall be entitled to take action on behalf of the organization. 
 
Section 4.  A simple majority vote of current PTO members in good standing present constitutes 
approval or rejection of any matter brought to vote. In the case of a tie, the Principal’s vote is the 
deciding one. 

 
Section 5.  Procedures. Robert’s Rule of Order, “Newly” revised shall constitute the 
parliamentary authority of the conduct of meeting of the members and the Executive Committee 
of this organization. 
 
 

ARTICLE VII-EXECUTIVE BOARD AND REPRESENTATIVES 
 

Section 1.  Each officer shall be a member of this Organization.  
 
Section 2.  The Executive Board shall consist of a President, or Co-Presidents, Vice President, 
Secretary, and Treasurer. The school Principal will act as an Advisor. The members of the 
Executive Board shall serve until the election and qualification of their successors.  
 
Section 3.  Officers and their election: 
 

a. The Officers of this Organization shall consist of a President (or Co-Presidents), Vice 
President, Secretary, and Treasurer. 

b. Nominations will be accepted from the membership at the regular meeting in the spring. 
c. Officers must be a parent or guardian of a student attending Bell Elementary, or a staff 

member. 
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d. Officers shall assume their duties at the beginning of the fiscal year and shall serve for a 
two year term, except the Vice President and Secretary who will serve for a one year term 
during the 2009-2010 fiscal year. The President and Treasurer will serve a two year term 
starting the first year. This process will allow for a rotation schedule where at least two 
officers will be returning each year.   

e. A person shall not be eligible to serve more than two (2) consecutive terms in the same 
office. 

f. Any vacancy in office because of death, resignation or inability to serve shall be filled for 
the unexpired term by a person elected by majority vote of the Executive Board, a 
minimum two-week notice having been given. Volunteers for the vacancy will be 
considered from the membership. However, should a vacancy occur in the office of the 
President, the Vice-President shall immediately assume the office. 

 
 

ARTICLE VIII-DUTIES OF OFFICERS 
 

Section 1.  The President shall preside at all meetings of the PTO and of the Executive Board; 
shall perform such other duties as may be prescribed in these bylaws or assigned to him/her by 
the PTO or by the Executive Board; and shall coordinate the work of the officers and the 
committees of the PTO in order that the Objectives my be promoted. The President shall be 
authorized to sign all warrants for the disbursement of funds in the absence of the Treasurer.  
  
Section 2.  The Vice President shall act as an aide to the President, and shall perform the duties 
of the President in the absence, disability or resignation of that officer. The Vice-President shall 
also be an ex-officio member of all standing and special committees.  

 
Section 3.  The Secretary shall record the minutes of all the meetings of the PTO and the 
Executive Board, and shall perform such other duties assigned to him/her by the PTO or 
Executive Board.  

 
Section 4.  The Treasurer has charge of all funds belonging to the PTO; collects and keeps 
accounts of all moneys of the PTO; makes any and all deposits to the PTO checking account; 
signs all checks for the payment of any authorized expenditures on behalf of the PTO as directed 
by the Executive Committee or general membership; submits a report of income and 
expenditures in detail at each PTO meeting, or more frequently, as the general membership 
demands. 

a. An Auditing Committee consisting of at least two members will be appointed by the 
Executive Committee Board in April, and audits the books and records of the Treasurer 
annually each May. Each member of the Auditing Committee reviews the financial 
records and signs off stating that the records are correct, reflecting the proper income 
and expenditures of the organization.  

b. Any check written or withdrawal in the amount over $500.00 must require the 
signatures of the President and Treasurer.  

c. The Treasurer shall prepare and submit the final budget for the upcoming year at the 
current year’s last general PTO meeting. This will be voted on, amended if necessary, 
and approved at this meeting.  
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Section 5.  All officers shall: 
 

a. Perform the duties prescribed in the parliamentary authority in addition to those 
outlined in these bylaws and those assigned from time to time. 

b. Determine annual membership dues in the PTO. 
c. Seek the approval of all PTO officers and the school principal prior to initiating any 

new projects or committees.  
d. Approve routine bills within the limits of the budget. Prior to approval, the Treasurer 

will notify at least one other PTO officer for concurrence and approval on routine 
budgeted items. The Treasurer will notify alternating officers for this approval.  

e. All officers must deliver all books, records, and other organization material to their 
successors by May 31st.  

 
 

ARTICLE IX-EXECUTIVE BOARD 
 

Section 1.  The Executive Board shall consist of the officers of the PTO and the Principal of the 
school, or a representative appointed by the Principal. Chairpersons of the standing or special 
committees can be ex-officio members at the invitation of the Executive Board. The chairpersons 
of the standing committees shall be selected by the officers of the PTO and the Principal of the 
school or a person appointed by the Principal. The members of the Executive Board shall serve 
until the election and qualification of their successors.  
 
Section 2.  The duties of the Executive Board shall be: 
 

a. To transact necessary business in the intervals between the PTO meetings and such 
other business as may be referred to it by the PTO 

b. To create standing and special committees. 
c. To approve the plans of work of the standing committees. 
d. To present a report at the regular meetings of the PTO. 
e. To select an audit committee to audit the treasurer’s account. 
f. To prepare, and submit to the PTO for adoption, a budget for the year. 

 
Section 3.  Regular meetings of the Executive Board shall be held during the year. A majority of 
the Executive Board members shall constitute a quorum. Special meetings of the Executive 
Board may be called by the President or by a majority of the members of the Board.  
 

ARTICLE X-STANDING AND SPECIAL COMMITTEES 
 
Section 1.  The executive Board may create such standing committees, as it may deem necessary 
to promote the objectives and carry on the work of the PTO. The term of the chairperson shall be 
one year or until the selection and qualification of their successor by the incoming officers.  
 
Section 2.  The Chairperson of each standing committee will present a plan of work to the 
Executive Board for approval and no committee work will be undertaken without the consent of 
the Executive Board. Each chairperson shall give a written report of the committee’s operations 
at the next PTO meeting. 
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Section 3.  The power to form special committees and appoint their members rests with the PTO 
and the Executive Board.  
 
 

ARTICLE XI-FINANCES  
 

Section 1.  A written operating budget, herein after referred to as the budget, will be prepared 
annually by the incoming Executive Board and presented to the general membership of the PTO.  
It shall include a carefully estimated statement of expenditures for its years work. The budget 
shall be approved by a majority vote of the general membership at the first meeting of the 
academic year. 
 
Section 2.  Two authorized signatures must appear on all checks or other bank drafts for all 
checks over $500.00, for checks under $500.00 only one (1) signature is needed. Board member 
signatures are required on all PTO bank records including: 
  1. Checking account. 
  2. Savings account. 
  3. Certificates of Deposit (CD's). 
  
Section 3.  Transfer of account signatures must be made prior to June 1st. 
 
Section 4.  Counting/Depositing of cash. All income must be counted and verified by two (2) 
PTO members. A receipt with both counting members' signatures must accompany the cash. 
Money must be deposited in the bank within four (4) business days after the collection. 
 
Section 5.  Available revenue for the next fiscal year is defined as any money still in the treasury 
at the end of the current fiscal year.  These funds shall be identified as "carry over revenue" in 
the Treasurer's report.  There will be a minimum of five hundred dollars ($500.00) carried over.  
This money will be used for expenses at the beginning of the next fiscal year. 
 
 

ARTICLE XII-AMENDMENTS 
 
Section 1.  Any and all terms and provisions of the Bell Elementary PTO bylaws may be 
amended at any time at any regular meeting lawfully assembled by a two-thirds vote of the 
members present and voting. 
 
Section 2.  A committee may be appointed to submit a revised set of bylaws as a substitute for 
the existing bylaws only by a majority vote at a meeting of the PTO, or by two-thirds vote of the 
Executive Board. The requirements of adoption of a revised set of bylaws shall be the same as in 
the case of amendment.  
 
Section 3.  Any special request item totaling $200 or more, shall be presented in written form to 
all members of the Bell Elementary PTO Executive Board at least 48 hours prior to the PTO’s 
next general membership meeting. 
 
Section 4. When	available,	there	will	be	two	Co-President	positions	that	will	rotate	on	a	yearly	
basis.	The	existing	Co-President	will	continue	for	one	more	year,	while	bringing	on	a	new	Co-
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President	who	will	serve	a	two	year	term.		Next	year,	we	will	nominate	a	new	Co-President	to	
work	alongside	the	current	Co-President,	who	will	then	also	have	a	two	year	term.		This	allows	
for	a	yearly	rotating	Co-President	Position,	so	that	there	is	always	one	Co-President	on	the	
“Board”	who	is	aware	of	events	and	procedures.		If	there	is	a	year	that	this	is	not	possible,	the	
President	will	reside	alone	for	a	two	year	commitment.	
 

 


